SSC
COMPUTER SCIENCE
Course Code : 851
(PRACTICAL)
MODEL QUESTION PAPER
TIME : 3 Hrs									Max. Marks : 70
Instructions
1) IN Section-A compulsory Question carries 15 Marks
2) IN Section-B, there are 8 questions, the student has to answer only one question 
    carries 35 Marks

3) The Practical Examiner has to divide students into Batchers at least 5 Members in a 
    Batch

4) Practical Record – 10 Marks
5) Viva- Voce – 10 Marks
SECTION – A
Answer the Question Compulsory							15 Marks
1) a) Type a letter to the “CEO” of the company
     b) Install the “Microsoft Officer” software.
     c) Create a Document with Model Data to send call letters. Merge the Data with Main 
         Documents. Edit the individual documents.
     d) Demonstrate the usage of Auto fill features in MS – Excel.

SECTION – B
Answer any One question								35 Marks
Each question carries equal Marks.
2) a) Search for a particular topic in search engine.
    b) Save the Data to your Computer.

3) a) Student has to type two paragraphs of text of his choice  and  keep  the  original  file and 
  produce   a   New  file   with   repeated  words  replaced  
    b) In   MS-Power   Point, create a presentation file of your choice containing at least 10 
        slides using different slide layouts and show in different views.
4) a) Create an e-mail Account (yahoo (or) gmail)
    b) Open and Check the received mails.
5) a) Desktop settings changing
	i) Screen Resolution
	ii) Change the theme
	iii) Set a New Wall Paper
	iv) Set Marquee with your name
    b) Type your Name in MS-Word and apply one of the Word Art style
6) a) Prepare a Resume using Photo and  symbols
    b) Open a New Document in MS-Word, Create a employee table.
7) a) Create a ten students Report with Six subjects total and Average in MS-Excel.
    b) Add a picture in Word Document and create heading using word art.
8) a) Search internet for solar system details and create a Power Point Presentation
    b) Creating presentation through Auto content wizard templates and manually.
9) a) Create a Document  in MS-Word and apply Spell-Checking feature.
    b) Demonstrate Auto fill feature in MS-Excel.

